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	Professional Profile – EFL Teachers



In confidence
The British Council is committed to a policy of equal opportunity and is keen to reflect the diversity of UK society at every level within the organisation. We welcome applications from all sections of the community.

The British Council is committed to safeguarding and promoting the welfare of children and young people and expects all its staff, volunteers and partners to share this commitment. We operate a Child Protection Policy and appointments are contingent on thorough checks and the provision of CRB Enhanced Disclosure (or equivalent). 

Please use this document to provide a record of your career history, development and achievements to date. You may complete the form electronically or by hand. Send the completed form to the postal or inbox address specified in the advertisement. 
Data Protection

The British Council will use the information you provide in this form to process your application.

If your application is successful and you take up employment with the British Council, this form will be kept on your personnel file and some details from it will be held by Human Resources on the Personnel Information System.

If your application is unsuccessful, this form will be kept on file for one year after completion of the recruitment exercise.

You have the right to ask for a copy of the information we hold on you, for which we may charge a fee.  You also have the right to ask us to correct any inaccuracies in that information.

If you do want to see a copy of your information, please contact the Data Protection Team by e-mail at data.protection@britishcouncil.org, or send your request to the Data Protection Team, British Council, 10 Spring Gardens, London SW1A 2BN or send to your local British Council office.
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Personal information
	First name(s)
	
	Family name
	

	Nationality
	

	Gender Ф
	

	Marital Status Ф
	 FORMCHECKBOX 
 Single      FORMCHECKBOX 
Married/Partnered/Civil Partnered      FORMCHECKBOX 
 Widowed/Separated/Divorced

	Date of Birth Ф
	     

	Telephone (home)
	
	Mobile
	

	Telephone (work)
	
	Fax 
	

	E-mail
	

	Current Location (City)
	


Ф Some countries impose restrictions on work permits on the basis of gender and/or marital status. Only complete this information if required by any of the posts/training opportunities applied for. 
Disability

Section One of the Disability Discrimination Act 1995 defines a person as having a disability if he or she has a physical or mental impairment, which has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities. It is British Council policy to interview all applicants who are disabled and who meet the essential criteria for an advertised job.
	Do you have a disability? 
	 FORMCHECKBOX 

 FORMCHECKBOX 

	Yes

No

	Whether or not you are disabled, do you need any help or special consideration to enable you to attend/participate fully in the interview and complete associated tests?

(If your answer is ‘yes’ we will get in touch with you later to ascertain how best to assist you.)
	 FORMCHECKBOX 

 FORMCHECKBOX 

	Yes

No


Current employment
	Post title  
	

	Organisation

	

	Work Address
	


	Length of time in current post
	

	What length of notice must you give?
	


Previous employment
Please give details of your employment  since leaving full-time education, starting with the most recent employment.  Account for all your time, including voluntary work or other periods away from work.  Please be aware that it will not prejudice your application if you disclose a period of ill health or a period out of formal employment  (e.g. time spent at home bringing up children or attending to other caring responsibilities).
	Post title (pls write full-time FT or part-time PT )
	Organisation / Location
	Dates held

	
	
	

	
	
	

	
	
	

	
	
	


	If you are an external candidate i.e. non British Council, have you ever worked for the British Council before whether full-time or part-time?
	If ‘yes’, where and when?

	
	


Qualifications

Please complete this section including all your qualifications. 
	Previous qualifications
	Awarding body / Institution
	Date awarded

	Certificate level TEFL qualification (adults) 
	 FORMCHECKBOX 

	Cambridge CELTA   FORMCHECKBOX 
  Trinity CertTESOL   FORMCHECKBOX 

Other equivalent certificate (please specify)   FORMCHECKBOX 



	

	Certificate level  TEFL qualification (YLs)
	 FORMCHECKBOX 

	
	

	YL extension courses
	 FORMCHECKBOX 

	
	

	Diploma level TEFL qualification (adults) 
	 FORMCHECKBOX 

	Cambridge DELTA   FORMCHECKBOX 
   Trinity DipTESOL   FORMCHECKBOX 

Other equivalent diploma (please specify)   FORMCHECKBOX 


	

	Diploma level TEFL qualification (YLs)
	 FORMCHECKBOX 

	
	

	Cert. Ed
	 FORMCHECKBOX 

	
	

	
	Please indicate subject
	
	
	

	P.G.C.E. / B. Ed     
Primary  FORMCHECKBOX 
    Secondary  FORMCHECKBOX 

Probationary year complete  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	

	First Degree/or equivalent
	
	 FORMCHECKBOX 

	
	

	Masters Degree
	
	 FORMCHECKBOX 

	
	

	Other (please specify)
	 FORMCHECKBOX 
       


Please complete this section for all current award bearing programmes of study.

	Current award bearing programme of study
	Awarding body / institution
	Expected finish date

	
	
	


Other Professional Development and training

Please complete this section including other, non award bearing professional development and training activity or events, not included in the qualifications above, that you consider relevant, in reverse chronological order.
	Course
	Institution
	Dates attended 

	
	     
	

	
	     
	


Other skills and interests

Please include any additional skills, knowledge or interests which are relevant to this application.
	Skill / Knowledge / interests

	     

	     

	


Membership of professional bodies
	Please include any individual membership of professional bodies

	     


Examiner status

Please indicate by ticking the box any current or lapsed examiner status
	Exam
	Lapsed status 
	Active status

	IELTS (speaking)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	IELTS (writing)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cambridge YL Starters
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cambridge YL Movers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cambridge YL Fliers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	KET
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PET
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	FCE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	CAE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	CPE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	BEC Preliminary
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	BEC Vantage
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	BEC Advanced
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other exams (specify below)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	


Teaching Experience
Look at the levels/course types below and indicate the amount of experience you have of teaching each level/course type using the scale provided. Only refer to experience gained after completing your TEFL certificate. (http://www.britishcouncil.org/teacherrecruitment-tefl-qualifications-certificates-2.htm )Please also indicate the year you last taught each level/course type. 
	0
	No experience

	1
	Limited experience </= 200 hours 

	2
	Moderate experience 200 -800 

	3
	Extensive experience > 800 


A complete level e.g. Elementary is about 100 – 120 hours.
Young Learners
	Age group
	Experience
	Year last taught

	</= 4
	     
	     

	5 - 7
	     
	     

	8 - 10
	     
	     

	11 - 12
	     
	     

	Please indicate any specialist courses you have taught for these age groups below:

	     


General English YLs  13 – 18

	Level
	Experience
	Year last taught
	
	Level
	Experience
	Year last taught

	Beginner (A1)
	     
	     
	
	Upper-intermediate
	     
	     

	Elementary
	     
	     
	
	Advanced
	     
	     

	Pre-intermediate 
	     
	     
	
	Post –advanced
	     
	     

	Intermediate  
	     
	     
	
	Proficiency (C2)
	     
	     


General English Adults
	Level
	Experience 
	Year last taught
	
	Level
	Experience
	Year last taught

	Beginner (A1)
	     
	     
	
	Upper-intermediate
	     
	     

	Elementary
	     
	     
	
	Advanced
	     
	     

	Pre-intermediate 
	     
	     
	
	Post –advanced
	     
	     

	Intermediate  
	     
	     
	
	Proficiency (C2)
	     
	     


Exam preparation

	Exam
	YL
	Experience
	Year last taught
	
	Adult
	Experience
	Year last taught

	KET 
	 FORMCHECKBOX 

	
	
	
	 FORMCHECKBOX 

	
	

	PET
	 FORMCHECKBOX 

	
	
	
	 FORMCHECKBOX 

	
	

	FCE 
	 FORMCHECKBOX 

	
	
	
	 FORMCHECKBOX 

	
	

	CAE 
	 FORMCHECKBOX 

	
	
	
	 FORMCHECKBOX 

	
	

	CPE
	 FORMCHECKBOX 

	
	
	
	 FORMCHECKBOX 

	
	


	Exam
	Experience
	Year last taught

	IELTS General
	
	

	IELTS Academic
	
	

	BEC Pre
	
	

	BEC Vantage
	
	

	BEC Advanced
	
	

	BULATS
	
	


Business English Adults
	Level
	Experience
	Year last taught
	
	Level
	Experience
	Year last taught

	Beginner (A1)
	
	
	
	Upper-intermediate
	
	

	Elementary
	
	
	
	Advanced
	
	

	Pre-intermediate 
	
	
	
	Post –advanced
	
	

	Intermediate  
	
	
	
	Proficiency (C2)
	
	


Specialist Courses / Training
Please list any specialist courses  you have delivered (Soft Skills for e.g. presentation skills, report writing etc, Drama, Skills Development etc) and indicate your level of experience according to the scale provided.
	1
	Limited experience 

	2
	Moderate experience 

	3
	Extensive experience 


	Course
	Experience

	
	

	
	

	
	


Teacher Training

Please complete this section including any accredited and non-accredited teacher training delivered through INSET, outreach etc or papers presented at conferences.
	Training / Paper presented
	Where/ Who for
	Date

	
	
	

	
	
	


ICT experience

	Please indicate your experience and expertise in ICT i.e. IWB experience (possible Prometheam accreditation), CALL , etc

	



Publications 

Please complete this section including any articles you have written for professional or academic publications (including on-line)

	Title 
	Publication
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Languages

Please complete this section with  the languages you can use  and the your level of proficiency. Please choose from survival, functional, operational or extensive.
	Language
	Level

	
	

	
	

	
	


Supporting statement (see guidance note).

In support of your application, and referring to the ‘Blended Learning Training: Expression of Interest’ advertisement, please state succinctly why you are interested in this training course. Please also state how you can demonstrate an interest in / experience of e-learning or remote teaching.  Write between 300 - 500 words 
This section must be completed. Candidates who do not complete this section will not be shortlisted.

	 Supporting statement

I have demonstrated versatility, working across levels and on specialist courses. Early on in my time at the British Council, I was entrusted with teaching Business English courses. I took the initiative to develop new materials and these are still in use by our teachers today. I have also delivered IELTS exam preparation courses with nearly 100% student satisfaction.  




References

For external candidates the British Council requires three references but we reserve the right to request other referees if the information received proves insufficient to support posting decisions. References from relatives or people writing solely in their capacity as friends cannot be considered.
Your current/most recent employer 

	May we request a reference?
	 FORMCHECKBOX 

	At any time
	 FORMCHECKBOX 

	After offer of employment

	Name
	

	Job title/position
	

	Telephone
	
	Email
	     

	Address
	

	Post code
	

	Please indicate if this is a work reference or an academic reference
	 FORMCHECKBOX 

	Work reference
	 FORMCHECKBOX 

	Academic reference


Previous employer (or academic referee)
	May we request a reference?
	 FORMCHECKBOX 

	At any time
	 FORMCHECKBOX 

	After offer of employment

	Name
	

	Job title/position
	

	Telephone
	     
	Email
	     

	Address
	     

	Post code
	     

	Please indicate if this is a work reference or an academic reference
	 FORMCHECKBOX 

	Work reference
	 FORMCHECKBOX 

	Academic reference


Previous employer (or if not applicable, a personal referee who knows you well and who is not a relative).

	May we request a reference?
	 FORMCHECKBOX 

	At any time
	 FORMCHECKBOX 

	After offer of employment

	Name
	     

	Job title/position
	     

	Telephone
	     
	Email
	     

	Address
	     

	Post code
	     

	Please indicate if this is a work reference or a personal reference
	 FORMCHECKBOX 

	Work reference
	 FORMCHECKBOX 

	Personal reference


Declaration
I declare that the information I have provided in this application form is, to the best of my knowledge and belief, correct and complete.

Warning:  To include any details that you know to be false or to withhold relevant information is an offence which may result in disqualification from this exercise or, if you have been appointed, to dismissal and possible referral to the police.

NB if you submit your application electronically, typing your name will be taken as being binding as your signature.
	Your signature/name
	
	Date
	


© British Council 2010
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