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                           Invigilator Application Form – Mar 2019  
_________________________________________________________

Personal details

	Surname:
	Title (circle  as appropriate):
	Nationality:
	Date of birth:

	                                                
	Miss    Ms    Mrs    Mr   Dr

Other
	                                                 
	_  _  / _  _   / _  _

Day / Month  / Year

	First name(s):
	Gender (circle  as appropriate):
	First language:
	Date of application:

	                                                
	Male 
Female
	                                                 
	_  _  / _  _   / _  _

Day / Month  / Year

	Contact details:
	Phone number/s:
	Address:
	Email address:

	               
	Home:

Mobile:
	                                  
	                                 


Education/qualifications (details of educational and professional qualifications in chronological order )
	Qualification
	College
	 Year
	Grade

	                                           
	                                               
	
	                                                                                   

	                                            
	                                               
	
	                                                                                   

	                                           
	                                               
	
	                                                                                   


Employment history (covering no more than 10 years, starting with the most recent including any gaps in employment)
	Date (From / To):
	Employer:
	Full time / 
Part  time:
	Duties:

	                                           
	                                               
	                     
	                                                                                   

	                                            
	                                               
	                     
	                                                                                   

	                                           
	                                               
	                     
	                                                                                   


Current Employment Details:

	Name & Address of current Employer
	

	If you are currently engaged in full time employment, will the terms of your employment permit you to take up the assignment? (Circle as appropriate)

	       Yes     /   No

	Have you informed your employer of your request to take up the assignment and obtained consent: (Circle as appropriate)
	       Yes     /   No


Experience as an invigilator or freelance staff for any recognised exams (national and international)

	Date (From / To):
	Subject / Scheme:
	Examining / Validating body:

	                                             
	                                                                               
	                                                                               

	                                             
	                                                                               
	                                                                               


Reference details

Please provide details of three referees including your current or most recent employer or most recent academic referee.  Please note that you cannot use relatives or friends who referred you for this job and are already invigilators with us.

	Name
	

	Job title / Position                                         
	                                               

	Telephone                                            
	                                               

	Email                                           
	                                               

	Address                                            
	                                               


	Name
	

	Job title / Position                                         
	                                               

	Telephone                                            
	                                               

	Email                                           
	                                               

	Address                                            
	                                               


	Name
	

	Job title / Position                                         
	                                               

	Telephone                                            
	                                               

	Email                                           
	                                               

	Address                                            
	                                               


	Supporting statement

In support of your application, and referring to the role profile, please tell us in 100 words, why you are suitable for this role, focusing on the required skills, knowledge and experience as mentioned in the role profile.  
Supporting statement



Declaration

I, ....................................................., S/o ............................................., residing at the above given address do hereby declare that the information herein furnished by me is true to the best of my knowledge and I have not suppressed anything with reference to the details sought.
I agree to share a bona fide copy of the obtained consent from my employer upon request.

I have no intention of taking the IELTS test in the next 12 months.  I have no plans to undertake any similar invigilation for any other organisation or engage in training IELTS candidates.

Warning:  if you include any details that you know to be false or if you withhold relevant information, you may render yourself liable to disqualification from the recruitment exercise or, if appointed, to dismissal.

	Your signature/name
	
	Date
	


N.B Typing your name will be taken as being as binding as your signature
British Council will use the information that you are providing in connection with processing your application. The legal basis for processing your information is in agreement with our terms and conditions of application (contract).

We may need to pass this information on to the following partners: Pinkerton for Background Verification

British Council complies with data protection law in the UK and laws in other countries that meet internationally accepted standards. You have the right to ask for a copy of the information we hold on you, and the right to ask us to correct any inaccurate in the information. If you have concerns about how we have used your personal information, you also have the right to complain to a privacy regulator. For detailed information, please refer to the privacy section of our website www.britishcouncil.org/privacy or contact your local British Council office. We will keep your information for a period of 7 years from the time of collection.















