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Annex 2 Proposal
Name of the Institute/Organisation: ___________________________________________
(To be used on the Contract)


Address: _________________________________________________________________

(To be used on the Contract)


Institute/Organisation Reg No: _______________________________________________

(If Applicable)

Contact name: _____________________________________________________________
Contact email address: ______________________________________________________
Contact Telephone number:  
_______________________________________________
Organisation/Institute FCRA number: __________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Proposal) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorised representative.
4. Submit all documentation to TeachEnglish.India@britishcouncil.org  by the Response Deadline  
Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the (Call for Proposal) document.
1.2 
If the requirement is partially met, any additional detail provided will enable the British Council to make a fuller assessment on the capability to meet the requirement.

1.3
Please indicate if there is an additional cost implication in meeting a requirement, what this might be and if it has been included in the response to Annex 3 (Budget Sheet).
1.4
Please indicate clearly your track, work experience, and evidence of technical expertise including CVs wherever applicable. Please indicate if additional entities will collaborate on this project. If yes, please give details about their work experience, track, and evidence of technical expertise including CVs wherever relevant. 
1.5
Your proposal must cover the following: 
Essential:

· Applicant must confirm that they are able to complete the project according to the duration set out in ‘Specification’

· Roles for each team member must be clearly defined in the section – methodology and approach.
· Outline knowledge and understanding of the education system, more specifically the government school system in India or similar contexts.

· Demonstrate expertise and experience in implementing, and/or conducting action research in the area of multilingual education as a professional development model for teachers of all subjects or related areas.

· Demonstrate strong experience in conducting and managing action research projects, excellent report writing skills and expertise in proof reading, editing and designing reports and other outputs.

· A proven ability to work constructively as part of a team in a cross-cultural context.

Desirable:

· Experience of working in the Indian government school and higher education sector

· Experience of working in the area of policy related to multilingual education in similar contexts to India.

· Knowledge and expertise in English Language teaching, learning and assessment.
· Experience of working with international organisations undertaking similar research projects and track record of delivering outputs on similar projects
	Background information

	Please briefly describe the professional background and academic qualifications/expertise of team members, especially the team member who will be the mentor/s on the project. (max 500 words)

Response:


	Please describe relevant experience and track record of team members and projects referring to similar work done. Please provide links and/or additional documents. (max 700 words)

Response:



	The Action Research Project

	Objectives of the Project (max 200 words)


	Key deliverables and anticipated outputs (max 500 words) 


	Please provide details of the action research that is to be undertaken in the proposal including activities, approach, outcomes, implementation plan and timelines. (max 1000 words) 



Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Confirm acceptance of the Annex 1 (Terms and Conditions – grant agreement to be followed)
	

	2. Completed Annex 2 (proposal) and all associated documentation requested as part of that document
	

	3. Completed budget proposal in Annex 3 (Budget)
	

	4. This checklist signed by an authorised representative
	

	5. Copy of the FCRA certificate or FCRA declaration is attached as part of the proposal 
	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Applicant:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


PAGE  
1
Supplier Response Template (annex to RFP/ITT) – 26 February 2019

